Attendance at CCG Public Meetings:
FAQs
Q.

Which meetings are held in public?

A.

Meetings of the Governing Body and of the Primary Care Commissioning Committee (PCCC)
are always held in public. If business needs discussing in private (for example if it is
commercially confidential or risks breaching the privacy of a member of the public) then a
private ‘Part 2’ meeting will also be convened.

Q.

Do I need to let the CCG know I am coming?

A.

We ask that everyone intending to attend lets us know in advance so we can ensure that
there is enough seating space. Please contact us on medway.ccg@nhs.net or 01634 335031
to let us know. If you are not able to do so you will still be able to attend.

Q.

Can I take part in the meeting?

A.

The meetings are held in public but are not for public participation. The CCG holds other
public events and workshops where the public is invited to participate. Questions will,
however, be taken at the start and end of the meeting.

Q.

How do I ask a question?

A.

At the start and end of the meeting the Chair will ask for any questions from the public.
In order for us to be able to give the fullest answer, we strongly encourage members of the
public to submit questions three days in advance.
Questions on the day will be answered if possible but you should be aware that it may not
be possible for an answer to be given immediately. In these cases, written answers will be
given within ten calendar days.

Q.

How many questions can I ask?

A.

The agenda for each meeting allows 20 minutes for comments by members of the public, so
we ask that questions are kept short and to the point to enable all attendees the opportunity
to raise questions. If you have a number of questions it may be better for you to discuss
these with us directly on medway.ccg@nhs.net, and if time is short the Chair of the meeting
may suggest that you contact the CCG separately.

Q.

Do I need to stay for the whole meeting?

A.

You are welcome to attend for as long as you wish. If you wish to attend for one specific item
only we can provide you with an approximate time for that item.

Q.

Why is an audio recording of the meeting taken, and what do I do if I do not want my
question recorded?

A.

Each meeting is audio recorded and the recording is used to ensure that the minutes are an
accurate reflection of the discussions held and actions agreed. You will be asked to sign at
the beginning of the meeting consenting to the recording, but if you do not wish your
question to be recorded, please either inform a member of the Corporate Services Team in
advance or on the day who will ensure your question is not recorded. The recordings are
deleted from all CCG systems once the minutes have been typed up and approved.

